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“A Message from
Our Superintendent” 

Dr. Gregory Monroe
We invite you to join us as we seek to “pursue excellence, grow in faith, and transform the world” at St. Patrick  
Catholic School.

 I am grateful that you are open to joining a place where we focus on helping each individual student reach 
their full potential and follow a Christ-centered path that will lead them to success regardless of where life 
takes them. As we proclaim, effective leaders on re for the Lord work to ful ll the mission of the Church and 
foster leadership within their school community to lead all souls to Christ. Christ calls us to “Go, therefore, and 
make disciples of all  nations” (Mt 28:19).
  
 We seek a leader who is open and excited to become a part of our mission, and is invested in prioritizing a 
welcoming Catholic school family for all where students will ourish when they join us. The actions of a leader 
in our Catholic schools are guided by religious, professional and ethical principles founded in the call to create 
an integrated educational environment for all students and staff. This was summarized by the Congregation for 
Catholic Education in 1997:

   From the nature of the Catholic school also  stems one of the most signi cant elements of its educational 
project: the synthesis of culture and faith. The endeavor to interweave reason and faith, which has become the 
heart of individual subjects, makes for unity,  articulation and coordination, bringing forth within what is learnt 
in a school a Christian vision of the world, of life, of culture and of history.
 
  It is our pleasure to work in communion with our parents to help form our students, and we depend on good 
leaders like you to help further the professional and faith formation of our good faculty and staff. We will work 
together in this mission, and I thank you for considering this leadership role in our Diocese. As Pope Saint Paul 
VI stated, “Modern man listens more willingly to witnesses than to teachers, and if he does listen to teachers, 
it is because they are witnesses.” Our school leaders are ultimately teachers modeled on the ultimate teacher, 
Jesus, so thank you for your openness to be a witness of Christ-like service in the Diocese of Charlotte.
 



Fr Reid

In communion with our families and parishes, and rooted in Scripture, Tradition and the de ned teachings of
the Catholic Church, we form students to be virtuous disciples of Jesus Christ, who pursue excellence of 
intellect, body, heart and soul with salvation as the ultimate goal. 

We are so thankful that you are discerning this position of faith leader in one of our wonderful Catholic 
schools. This position is one of ministry to our students and staff as a witness of the Christian faith in action 
and helping our students prepare for greatness in whatever paths they pursue in their lifetime.

AsAs a part of our Catholic school family, this task is unique, and the responsibility immense, because of our 
mission to help grow and nurture both the mind and the soul of every individual student.  It is understood that 
the parents of our students have chosen Catholic education for the express purpose of being formed in accord 
with the Catholic faith, and we are obligated to ful ll that trust. We appreciate that none of us is perfect, and 
that we are all in different places in our faith journey, however, we are all challenged to act and embody the 
very best of Catholic identity at all times.
 
OurOur Catholic schools are environments of evangelization and formation where we expect our students to seek 
perfection and continuously improve their talents and God-given gifts. So too, do we seek a leader who will 
pursue and model this pursuit of excellence in their own professional work and development. We are together 
in this journey and will continue to support each other for the greater glory of God and the salvation of our 
students’ souls. We are praying for you for your discernment, and thank you for considering an active role in 
this most important endeavor.

Our Mission

From Our Vicar for Education: 
For Catholic Schools





At St. Patrick Catholic School, we believe that academic teaching is only one part 
of our responsibility in nurturing tomorrow’s leaders. Physical activity, social 
interaction, creative expression and community involvement are all vital to 
inspiring our youth to become well-rounded, innovative, compassionate, and 
ambitious individuals. We offer a wide array of extra-curricular activities, both 
during and after the school day, to give our students every opportunity to 
explore and excel. 
   
Our sense of community is brought to life through wonderful service and social 
opportunities throughout the year. Field trips to the Dilworth Soup Kitchen, 
harvesting from our school garden, and “Dress Down Days” throughout the year 
(where students can make a small donation to a designated charity, in exchange 
for not wearing their uniform), are just a few examples of how we strive to 
support our greater community. 

Our Trout in the Classroom program develops our awareness of North Carolina Our Trout in the Classroom program develops our awareness of North Carolina 
conservation initiatives and cultivates life-long environmental stewardship.

Family fellowship is vital to creating a nurturing environment and lifelong 
friendships. Our outdoor Fall Festival, parent parties, mother/son and 
father/daughter events and Family Fun Night are just a few of the events each 
year that create the camaraderie and spirit that permeates everything we do. 



Music & Fine ArtsSpecial Learning

By Cognia North Central 
Association Commission 

on Accreditation and 
School Improvement, 

NWAC, SACS CASI 

By Cognia North Central 
Association Commission 

on Accreditation and 
School Improvement, 

NWAC, SACS CASI 

The Options Program at St. 
Patrick serves students 
with Down syndrome 
through the Matthew 

Morgan Program. 

Explore the elements of 
music, musical technique, 
performance and the 21st 
century connectedness of 

music.

Fully Accredited

St. Patrick was the rst Catholic 
school in Charlotte (built in 1930 as 
the O’Donoghue School), St. Patrick 
Catholic School has a strong history 
of tradition, student achievement and 
community involvement. 

Quick Facts
St. Patrick



Facts about St. Pats

Our Curriculum

Special Areas

Learning Enrichment Academic Program

Core Instruction:
English Language Arts
Mathematics
Science
Social Studies
Catholic Religious Studies

STEM: hands on science, technology, engineering, math problem based learning

Spanish: introductory Spanish language through games,literature and conversation.

Computer & Technology: Learn to create and contribute in the digital world.

Guidance: Build listening skills, friendship, feelings, social skills, safety and character traits.

LEAP is a program designed to promote higher order thinking, collaboration, writing, and problem 

solving in our highest achieving students. Students are considered for LEAP each year based on 

their achievement test results, classroom grades, organization and productivity, and leadership. 

Students selected for LEAP must maintain their grades and workload in their regular classes in 

order to participate in the pull-out LEAP class.





The overall
Role of the Principal
Job Title: Elementary Principal 

Starting Date: July 1, 2023 

Reports To: Superintendent of Catholic Schools.

 

StSt. Patrick Catholic School, in Charlotte’s historic Dilworth 

neighborhood, seeks quali ed applicants for the position of 

Principal as it prepares to enter the 2023-2024 school year. The 

mission of St. Patrick is to proclaim the Good News of the 

Gospel and to develop each student spiritually, intellectually, 

physically and socially to live in a changing society. A 

committed faculty and staff currently serve over 240 students in 

Kindergarten through fth gKindergarten through fth grade. 



• Administers the school according to Diocesan and local policies.

• Gives leadership for achieving the goals of Catholic education.

• Evidences knowledge of Catholic philosophy of education.

• Supports and nurtures a Christian community within the school.

• Provides opportunity for liturgical expression and experience for staff and 
students,

•• Maintains a two-way communication with school clientele.

• Demonstrates respect for individuals and fairness in dealing with others.

• Oversees accreditation and renewal process.

• Exempli es strong interpersonal skills with the school community

• Coordinates efforts of the school with the 
philosophy of the Diocesan school system as 
outlined by the Superintendent.

• Maintains a record system and makes reports as 
required.

• Appraises and evaluates the instructional 
program and reports ndings.

•• Demonstrates responsibility and accountability 
for the position.

Duties and Responsibilities
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• Works cooperatively with Pastor.

• Works cooperatively with Local School 
Board and Diocesan Superintendent.

•• Makes periodic written and oral reports 
about the school to the Superintendent and 
to the School Board and Pastors at 
Parish-Based Schools.

• Works cooperatively with pastor, and with all 
Clergy within system.

• Leads and communicates the religious purpose 
of the school.

• Implements programs that stimulate religious 
growth for school community.

•• Demonstrates responsibility and accountability 
for the position.

• Works closely and cooperatively with 
supporting Parish/es.
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• Establishes, with the faculty, a 
curriculum that meets the needs of 
individual students. 

• Administers school policy relating to the 
admission and assignment of present 
and/or incoming students. 

•• Oversees all student activity in the 
school, including athletic activities, 
assembly programs, and social programs. 

• Prepares student rosters at the 
beginning of each school year. 

• Establishes guidelines and enforces the 
discipline policy of the school. 

•• Plans, conducts and reports re and 
safety drills in accordance with adopted 
policies. 

• Enforces immunization and other health 
requirements set by the State Department  
of Health and sees that health records are 
maintained and kept up-to-date. 

Responsibilities 
to students



Responsibility to Faculty 
• Hires and assigns teachers in accord with Diocesan and state policies. 

• Is responsible for the supervision of the instructional program and works 
cooperative with the faculty in the accomplishment of this function. 

• Provides inservice workshops whenever the opportunity or need arises 
during the course of the school year. 

• Holds regular faculty meetings, at least one per month. 

•• Visits classes periodically to coordinate total curriculum. 

• Provides planning periods as appropriate to the daily schedule 

• Provides textbooks, materials, and supplies for each classroom. 

• Encourages systematic and well-developed lesson plans. 

• Maintains accurate personnel les that include records of all sick leave, 
emergency leave, observations and evaluations. 
• Is available to teachers for consultation when 
needed 

• Is knowledgeable about professional 
certi cation. 

• Supervises and evaluates professional and 
support staff. 

•• Understands and encourages a variety of 
teaching and learning styles. 



LEAP is a program designed to promote higher order thinking, collaboration, writing, and 

problem solving in our highest achieving students. Students are considered for LEAP each year 

based on their achievement test results, classroom grades, organization and productivity, and 

leadership. Students selected for LEAP must maintain their grades and workload in their regular 

classes in order to participate in the pull-out LEAP class.

The Principal gives direction to the Parent-Teacher Organization and other 
School-Related Organizations and is an ex-of cio member of the executive 
committee of each organization. 
 
• Formulates, with the School-Related Organization president, the Executive 
Board’s agenda and budget. 
•• Works together with the School-Related Organization to identify the short 
and long-term goals re ective of the input of the faculty, staff and parents. 
• Is a signer on all School-Related Accounts, per Diocesan Guidelines. 
 

Leadership and Service to the 
Parent-Teacher Organization and 
Other School-Related Organizations.



Evaluation

Minimum Quali cations
for Applicants 

The Principal’s initial year of service should 

focus on becoming acquainted with the school 

community. Opportunities for growth will 

prioritize engaging with stakeholders and 

building relationships. A Principal within their 

rst year of service will be assigned a peer 

mentor to assist in the transition.

Practicing Catholic quali ed to be licensed by the

North Carolina State Education Department or the North Carolina State Education Department or the 

Diocese of Charlotte and approved by the Diocesan 

School Superintendent. A Master’s Degree in 

Educational Administration or Related Field with 24 

hours of Administration Coursework or related 

experience.



Charlotte, NC has everything going for 
it. Consistently ranked as one of the 
best places in the U.S. to live, the Queen 
City is one of the country’s fastest 
growing cities and the largest in North 
Carolina. In addition to trendy 
restaurants, hip coffee shops, lots of 
green spacegreen space, cool things to do, and 
beautiful new homes, Charlotte is home 
to more than 10 Fortune 1000 
companies and is ranked 9th in the 
country for job openings. 
 

About 
Charlotte, North Carolina



Interested applicants should 

forward a letter of interest and 

curriculum vitae to Dawn 

O’Connor at the Diocese of 

Charlotte Catholic Schools Of ce.  

Email: dmoconnor@rcdoc.org 

Search Process

St. Patrick Catholic School  1125 Buchanan Street Charlotte, NC 28206  
saintpatrickschool.org 

 


