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To:  All Diocesan Lay Employees 
 
From:  Terri Wilhelm, Human Resources Director 
 
Re:  Changes to Lay Retirement Plan 
 
Date:  January 11, 2010 
 
 
The purpose of this communication is to explain some changes that will be made 
to the Diocese of Charlotte Retirement Program for Lay Employees (“pension 
plan”) in 2010. While many employers have decided to discontinue providing 
defined benefit pension plans, the Diocese is pleased to continue offering this 
valuable program, which, in combination with Social Security, your own tax-
deferred savings in the 403(b) plan, and the 403(b) plan employer match, is 
designed to provide an overall level of benefits that will result in retirement 
readiness for our employees. 
 
The Diocese has recently completed a comprehensive review of our overall 
retirement program and has approved the following changes to the pension plan. 
 

1. Effective February 1, 2010 the pension plan will base future benefits on 
Career Average Pay instead of final 5-year average pay. The formula will 
continue to provide a 1% benefit for each year of service, but beginning in 
2010, the benefit earned each year will equal 1% of the pay for that 
particular year. This will be added to the benefit earned for previous years 
to arrive at the total benefit. The benefit for years prior to 2010 will be 
based on your final 5-year average pay as of December 31, 2009. An 
example of how benefits will be calculated is shown below. 

 
2. Employees hired on or after February 1, 2010 will be required to work at 

least 1,000 hours in a calendar year to receive credit for a year of service 
under the pension plan. The hours of service requirement for employees 
hired prior to February 1, 2010 will continue to be 780. If you terminate 
employment and are later rehired, the 780 hour standard will continue to 
apply to you only if your prior service is reinstated under the plan’s break-
in-service rules (see pension plan Summary Plan Description for a 
description of these rules). 

(over) 



 
Example of new Career Average Pay calculation 
 

• Employee has 10 years of service as of December 31, 2009 
• Final 5-year average pay as of December 31, 2009 is $35,000 
• Employee terminates employment on January 1, 2015 
• 2010 Pay = $36,000 
• 2011 Pay = $38,000 
• 2012 Pay = $40,000 
• 2013 Pay = $42,000 
• 2014 Pay = $44,000 

 
• Annual Accrued Benefit for 10 years before 2010 = $35,000 x 1% x 10 = 

$3,500 
• Additional annual Accrued Benefit earned for 2010 = $36,000 x 1% = $360 

and total benefit = $3,500 + $360 = $3,860. 
• Additional annual Accrued Benefit earned for 2011 = $38,000 x 1% = $380 

and total benefit = $3,860 + $380 = $4,240. 
• Additional annual Accrued Benefit earned for 2012 = $40,000 x 1% = $400 

and total benefit = $4,240 + $400 = $4,640. 
• Additional annual Accrued Benefit earned for 2013 = $42,000 x 1% = $420 

and total benefit = $4,640 + $420 = $5,060 
• Additional annual Accrued Benefit earned for 2014 = $44,000 x 1% = $440 

and total benefit = $5,060 + $440 = $5,500. 
 
The total monthly Accrued Benefit earned on January 1, 2015 would equal 
$5,500 / 12 = $458.33. If this employee continued to earn additional years of 
service, the total pension plan benefit would continue to increase by 1% of each 
subsequent year’s pay. 
 
The Diocese’s evaluation of these changes shows that our overall retirement 
program will continue to provide a level of benefits that meets established targets 
for retirement readiness. This is also a good time for you to review your 
participation in the 403(b) plan. Your employer will match 25% of the first 4% of 
your pay that you defer to the 403(b) plan. This is an essential element of your 
overall program to achieve retirement readiness.  
 
All other pension plan provisions regarding when you can retire under the 
pension plan and how your pension plan benefit will be paid are unchanged. 
Please consult the full pension plan Summary Plan Description or contact the 
Human Resources office if you have any questions. 
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 FACTS YOU SHOULD KNOW ABOUT THE PLAN  
 
Name of Plan:      Diocese of Charlotte Retirement Program 
        For Lay Employees 
 

Name, Address and Telephone   Diocese of Charlotte, North Carolina 
Number of Employer:     1123 South Church Street 
        Charlotte, North Carolina  28203-4003 
        (704) 370-6299 
 
Employer Identification Number:   56-1000633 
 
Plan Number:      001 
 
Type of Plan:      Defined benefit pension plan 
 
Type of Administration:    The Human Resources Department is responsible 

for administration of the Plan. The Plan’s assets 
are held in trust with Wachovia Bank, N.A. 
serving as Trustee. 

 
Plan Administrator:     The Roman Catholic Diocese of Charlotte, North 

Carolina, Diocese of Charlotte Retirement 
Program For Lay Employees 

        1123 South Church Street 
        Charlotte, North Carolina 28203-4003 
        (704) 370-6299 
 
Agent for Service of Legal    Legal process may be served on the Roman 
Process:       Catholic Diocese of Charlotte, North Carolina 
         
 
Effective Date of Plan:     The effective date of the Plan is January 1, 1981.  

This booklet describes the Plan in effect on 
January 1, 2006. 

 
Plan Year:       January 1 to December 31 
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 YOU AND RETIREMENT 
 
You probably look ahead every now and then and think about the day you will retire, even if it is 
many years away. 
 
Retirement should be a good time - a time to relax and enjoy family, hobbies, and other interests 
without worrying about money problems. 
 
Social Security will provide some retirement income.  Your savings, accumulated over your 
working years, will also play a part.  Because the Diocese is concerned for your welfare and the 
welfare of your family when you retire, it has set up a retirement income plan and a 403(b) plan.  
The Retirement Plan will provide you with a monthly income when you retire, which will 
supplement your savings and the benefits you receive from Social Security and the 403(b) plan. 
 
 
 HOW TO USE THIS BOOKLET 
 
Please read this booklet carefully.  We have tried to give you the highlights of the Plan in 
easy-to-understand terms and to do so as accurately as possible.  However, the legal document 
which governs the operation of the Plan, takes precedence over this booklet. 
 
This booklet should answer most of your questions.  However, if you do have any questions after 
reading it, you should get in touch with a member of the Human Resources Department.  The 
Human Resources Department also has complete copies of the various formal documents that 
govern the operation of the Plan and explain it in more technical terms. 
 
 
 WHEN YOU CAN JOIN 
 
All lay employees of the Diocese who are not classified as “temporary employees” are eligible to 
join the Plan if they meet the age and service requirements. 
 
You Must Have 1 Year Of Eligibility Service and Be at Least Age 21 
 
Eligibility Service is used to determine if you have met the requirements to become a Participant 
in the Plan. Eligibility Service is measured from the date you first perform an Hour of Service 
for the Diocese and each 12-month anniversary thereof.  Prior to January 1, 1986, you were 
credited with one year of Eligibility Service if you received credit for at least one Hour of 
Service during the 12-month period.  On and after January 1, 1986, but before January 1, 2006, 
you were credited with a year of Eligibility Service if you are credited with at least 20 Days of 
Service during the 12-month measurement period.  Starting January 1, 2006, you are credited 
with a year of Eligibility Service if you are credited with at least 780 Hours of Service during the 
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12-month measurement period. (See the Section called “HOW SERVICE IS COUNTED” for 
the definition of an “Hour of Service”.) 
 
You will become a Participant on the first day of the month after you have been employed by the 
Diocese for 12 months if you are credited with a year of service during that 12-month period and 
you have attained age 21. 
 
If you do not have enough Hours of Service during your first 12 months with the Diocese, then you 
will become a Participant on the first day of the month following the 12-month measurement 
period in which you do have at least 780 Hours of Service. In addition, service with all parishes, 
missions, and schools and service with Catholic Social Services of the Diocese of Charlotte, North 
Carolina, Inc., and Cathedral Publishing, Inc. will count as service for eligibility in the Plan. 
 
If you satisfy the service requirement but are not yet the minimum age, you will become a 
Participant on the first day of the month following the day you reach the minimum age. 
 
 
Do You Need To Sign Anything To Join? 
 
You do not need to complete any form to join the Plan.  Once you meet the eligibility requirements, 
you become a Participant automatically. 
 
After you become a Participant, you will be asked to fill out a Beneficiary Designation Form.  This 
form names the person who will receive your death benefit in the event of your death (your primary 
beneficiary). (See the section called “WHAT IF YOU DIE BEFORE RETIREMENT?”)  You 
can name anyone you like as your primary beneficiary - for example, you can name your wife or 
husband, parents, children or other relatives or friends. You may also name a secondary 
beneficiary.  This person will be paid the death benefit only if the primary beneficiary is not alive 
to receive the money. 
 
You can name more than one beneficiary - for example, if you want your death benefit divided 
among your children.  If you do name two or more people to share your vested Accrued Benefit, 
and one of them dies before you, the remaining beneficiary or beneficiaries will receive your vested 
Accrued Benefit. If you do not name a beneficiary or if the beneficiary you name dies before you 
do, your death benefit will be paid to your surviving husband (or wife).  If you have no surviving 
husband or wife, it will be paid to your estate. 
 
You should complete your Beneficiary Designation Form and return it as soon as possible to the 
Human Resources Department.  You will receive an exact copy of this Beneficiary Designation 
Form to keep with your other important papers. 
 
Because the Human Resources Department must follow the instructions of the last designation on 
file, it is important that if your family situation changes (for example, you get married or divorced 
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or a child joins the family), you review your Beneficiary Designation Form to determine if changes 
are necessary to reflect your wishes.  You may change your Beneficiary at any time.  However, this 
must be done by completing a new Beneficiary Designation Form and filing it with the Human 
Resources Department. 
 
 
 HOW BENEFITS ARE PROVIDED 
 
The full cost of the Plan is paid by the Diocese.  There is no cost to you for the benefits you receive 
from the Plan. 
 
Each year, the Plan Actuary determines how much the Diocese must contribute to the Plan.  These 
contributions are held in a Trust Fund.  When you retire, benefit payments will be made from this 
Trust Fund.   
 
 
 WHEN CAN YOU RETIRE? 
 
Normally At Age 65 
 
Your Normal Retirement Age is your 65th birthday; however, if you do not have at least 5 years of 
Vesting Service at age 65, your Normal Retirement Age will be your age after you complete 5 
years of Vesting Service. Your retirement benefit will begin on the first day of the month 
coinciding with or next following your Normal Retirement Age (your Normal Retirement Date). If 
you are still working at your Normal Retirement Date, you may delay your payments until you 
actually retire or you can begin to receive your Normal Retirement benefit and continue to work for 
the Diocese. (See the subsection called “What Is Vesting Service?”)  
 
Or, You Could Retire Early  
 
You may retire earlier than your Normal Retirement Date.  If you wish to retire early, you may do 
so on the first day of any month after you have both reached age 55 and completed 10 years of 
Vesting Service in the Plan.  This is your Early Retirement Date. (See the subsection called “What 
Is Vesting Service?”) 
 
If you elect to retire early, you will receive a monthly benefit beginning on your Normal 
Retirement Date.  This benefit will be equal to your Accrued Benefit, which is the benefit you have 
earned up to the date you actually retire.  (See the description of “Accrued Benefit” in the section 
called “WHAT DOES VESTING MEAN?”)  Or, if you wish, you can elect to begin receiving 
your benefit on the first day of any month between your Early Retirement Date and your Normal 
Retirement Date. 
 



 

 
 
 5 
 
Diocese of Charlotte  1/1/06

If you do elect to receive your early retirement benefit before your Normal Retirement Date, your 
benefit will be reduced because it will be paid over a longer period of time than if you had waited 
and begun receiving benefits at age 65. 
 
The following factors will be used to determine the reduction in your accrued benefit if you satisfy 
the requirements for Early Retirement and elect to receive payment of your benefit before your 
Normal Retirement Date: 
 
    Age  Percentage 
 
    64 91.3% 
   63 83.4% 
   62 76.4% 
   61 70.1% 
   60 64.5% 
   59 59.3% 
   58 54.7% 
   57 50.5% 
   56 46.6% 
   55 43.2%  
 
 
If you are interested in retiring early, you will want to find out what your benefits will be before 
you reach any final decisions.  The Human Resources Department will be glad to talk to you about 
Early Retirement and give you an estimate of your benefits. 
 
Or, Retirement May Be Delayed 
 
If you continue to work after your Normal Retirement Date, you may retire as of the first day of 
any month following your Normal Retirement Date.  This is your Delayed Retirement Date.  You 
will receive a monthly benefit which is equal to the greater of a monthly benefit which is the 
actuarial equivalent of the benefit you would have received had you retired on your Normal 
Retirement Date, or a monthly benefit which is equal to the benefit determined under the Normal 
Retirement Date formula based upon your Final Average Compensation and years of Benefit 
Service up to the date of your actual retirement. 
 
If you are a retired Participant who had begun to receive your retirement benefits from the Plan, 
and you are reemployed by the Diocese of Charlotte, North Carolina before January 1, 1993, your 
benefit will continue to be paid to you, and it will be increased for each additional year in which 
you are credited with a year of Benefit Service by 1% of your Compensation for that year.  
However, if you are rehired after January 1, 1993, your benefit will continue to be paid to you, and 
it will be recomputed when you actually retire again taking into account benefit payments you have 
already received and any additional accruals during your period of reemployment. 
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 WHAT THE PLAN PAYS 
 
How Benefits Are Determined  
 
There are two factors in determining your Normal Retirement Benefit:  (1) the number of Years of 
Benefit Service you are credited with, and (2) your Final Average Compensation. 
 
Benefit Service 
 
Effective January 1, 2006, a year of Benefit Service will be credited for each Plan Year (January 1 
to December 31) after you become a participant in the Plan during which you have at least 780 
Hours of Service. On and after January 1, 1986, but before January 1, 2006, Benefit Service was 
measured as each Plan Year after you became a Participant in the Plan during which you were 
credited with at least 20 Days of Service. For example, if you were hired on April 24, 2006 and you 
were credited with at least 780 Hours of Service as of April 24, 2007, you would become a 
participant in the Plan on May 1, 2007.  Your first year of Benefit Service would be measured from 
January 1, 2007 to December 31, 2007. If you were credited with at least 780 Hours of Service 
during this period, you would have one Year of Benefit Service. Each subsequent Plan Year in 
which you are credited with at least 780 Hours of Service will count as a year of Benefit Service. 
 
Benefit Service prior to January 1, 1986 is defined in the subsection called “What Is Benefit 
Service?” 
 
Effective January 1, 2006, there will be a special transition rule for employees who were hired prior 
to January 1, 2006, but did not have 5 years of Benefit Service as of December 31 2005, that will 
provide for continued crediting of Benefit Service for each Plan Year in which you have at least 20 
Days of Service (even if you do not have 780 Hours of Service) until you are credited with 5 Years 
of Benefit Service. Thereafter, the 780 Hours of Service requirement would apply. 
 
Final Average Compensation  
 
Final Average Compensation means your average annual pay for the five (5) consecutive Plan 
Years within the last 10 Plan Years of your employment producing the highest such average. 
 
For purposes of the Plan, your pay includes all of your salary or wages reported on your Form W-2, 
plus any amounts deferred under the 403(b) program and the cafeteria plan and any amount 
deferred under a qualified transportation fringe benefit.  IRS rules may limit the amount of pay that 
may be counted for some highly compensated employees. 
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Benefit Formula  
 
The Plan will provide you with an annual benefit equal to 1% of your Final Average Compensation 
multiplied by your years of Benefit Service. This benefit will continue to be paid for as long as you 
live.  This is known as the Life Income Option. To get your monthly benefit, you divide by 12. 
For example, assume that you have reached age 65, have completed 35 years of Benefit Service, 
and that your Final Average Compensation equals $25,000. Your pension benefit will be 
determined as follows: 
 
 
 1% x $25,000 (Final Average Compensation) =  $   250.00 
 
 Years of Benefit Service = x     35    
 
 Total Annual Pension Benefit = $8,750.00 
 
 Monthly Benefit ($8,750.00/12) = $   729.17 
 
 
If you are not married on your Normal Retirement Date and you do not elect an optional form of 
payment, your pension benefit will be $729.17 per month for your lifetime.   
 
If you are married when you retire and do not elect how you want your benefit paid, you will 
automatically be paid your benefit under what is called the Joint and 50% Survivor Option, with 
your husband or wife named as your Beneficiary.  Under this option, you will receive a reduced 
benefit during your lifetime, with 50% of this amount continuing to your husband or wife after 
your death. If we continue with the example from above, and we assume that you and your spouse 
are the same age, the amount of your monthly benefit will be as follows: 
 
     $729.17 x 92.5% = $674.48 
 
If you die first, 50% of your monthly benefit, $337.24, will be continued to your husband or wife 
for his or her lifetime. This benefit for you and your husband or wife will be the Actuarial 
Equivalent of the Life Income Option, which is the benefit figured using the benefit formula of the 
Plan. 
 
Remember that Social Security benefits will be paid to you in addition to the benefits you receive 
from this Plan. 
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OPTIONAL METHODS OF BENEFIT PAYMENT 
 
The Plan is flexible.  To provide for differences in individual needs, you may elect to receive your 
benefit under one of several optional methods of payment provided by the Plan.  The Human 
Resources Department will provide you with an Application for Benefits on which you can make 
your election.  Before your election, the Human Resources Department will provide you with 
complete information on how much your benefits are and the effect various options will have on 
the amount of benefits.  This election must be made before you retire. 
 
Here's what happens if you elect: 
 
Life Income Option - Your benefit, determined using the Plan's benefit formula, will be paid to you 
for as long as you live, but no benefits will be paid to your husband or wife or to any other 
Beneficiary after your death.  This option will provide the highest monthly benefit to you. 
 
120 Payments Certain and Life Option - Your benefit is reduced, but it will be paid to you for life, 
with the first 120 payments guaranteed.  If you should die before you have received 120 payments, 
then benefits will be continued to your spouse or any other Beneficiary that you name for the 
balance of the 120 payments. This benefit is 94.5% of the Life Income Option 
 
Joint and 100% Survivor Option - Your benefit is reduced over your lifetime, but 100% of the 
reduced benefit continues after your death for the lifetime of your spouse or other Beneficiary that 
you designated at the time of your retirement. This benefit is 86.0% of the Life Income Option if 
you and your spouse are the same age. 
 
Joint and 75% Survivor Option - Your benefit is reduced over your lifetime, but 75% of the 
reduced benefit continues after your death for the lifetime of your spouse or other Beneficiary that 
you designated at the time of your retirement. This benefit is 89.3% of the Life Income Option if 
you and your spouse are the same age. 
 
Joint and 66 2/3% Survivor Option - Your benefit is reduced over your lifetime, but 66 2/3% of 
the reduced benefit continues after your death for the lifetime of your spouse or other Beneficiary 
that you designated at the time of your retirement. This benefit is 90.3% of the Life Income Option 
if you and your spouse are the same age. 
 
Joint and 50% Survivor Option - Your benefit is reduced over your lifetime, but 50% of the 
reduced benefit continues after your death for the lifetime of your spouse or other Beneficiary that 
you designated at the time of your retirement.  Your benefit will be paid under this option if you are 
married when you retire and you do not elect another option. This benefit is 92.5% of the Life 
Income Option if you and your spouse are the same age. 
 
Social Security Adjustment Option - This option is for use at Early Retirement only.  It provides a 
means of paying a higher monthly income from the date you retire to the date you are first eligible 
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for Social Security.  The purpose is to level out your retirement income both before and after Social 
Security benefits become available.  The amount of leveling that can be achieved depends upon the 
amount of your Early Retirement Benefit and the estimated Social Security benefits you will be 
eligible to receive.  A Participant can elect this option anytime before reaching age 65. 
 
Automatic Cash out of Small Benefits – Effective January 1, 2006, if your vested Accrued Benefit 
is valued at $1,000 or less, your benefit will automatically be cashed out and paid to you in a single 
cash payment as soon as possible after your termination of employment.  If your vested Accrued 
Benefit is valued at more than $1,000, but less than $5,000, you may choose to be cashed out and 
be paid in a single cash payment. If your vested Accrued Benefit is valued at more than $5,000 and 
your monthly benefit is less than $100, you may choose to be cashed out and be paid in a single 
cash payment.  If your vested Accrued Benefit is valued at more than $5,000 and your monthly 
benefit is $100 or more, you may choose any of the optional forms of payment offered under the 
Plan. 
 
If your benefit is paid to you in the form of a single cash payment, this single payment qualifies as 
an “Eligible Rollover Distribution.”  You may request a Direct Rollover of this payment to another 
qualified plan or to an IRA.  If any portion of your Eligible Rollover Distribution is not directly 
rolled over, that portion is subject to federal mandatory withholding at the rate of 20% and North 
Carolina withholding.  The rules relating to direct rollovers will be explained to you in full at the 
time you become eligible to receive a distribution. 
 
Each of the other options provided by the Plan is the Actuarial Equivalent of the Life Income 
Option, which is the benefit figured using the Plan’s benefit formula. The exact amount of your 
benefit payments and whether they will continue to your Beneficiary after your death will depend 
on the option you select, your age, and the age of the Beneficiary you name.  A member of the 
Human Resources Department can explain how each option would work in your particular case so 
you will be able to choose the one which best suits your needs. 
 
 
 WHAT IF YOU DIE BEFORE RETIREMENT? 
 
If you continue working for the Diocese after you are eligible for Normal Retirement or after 
completing 5 years of Vesting Service and then you die, or if you die after actually retiring (either 
Normal or Early Retirement) but before your benefit payments have begun, your surviving spouse 
or other named Beneficiary will be eligible to receive a benefit. The death benefit will be equal to 
the Actuarial Equivalent value of your Accrued Benefit.  If your Beneficiary is your spouse, he or 
she may elect payment as a single lump sum payment, a Life Income Option, Payments Certain and 
Life option or Social Security Adjustment option. The Social Security Adjustment Option is 
available to the spouse of the deceased participant if the spouse has not attained age 65. Your 
spouse is an individual to whom you are legally married for a period of 12 months immediately 
preceding the date of your death. If your Beneficiary  is not your spouse, he or she will be paid the 
death benefit in a single lump sum payment. No other death benefits will be paid from the Plan. 



 

 
 
 10 
 
Diocese of Charlotte  1/1/06

 WHAT DOES VESTING MEAN? 
 
Not every Employee will work for the Diocese until he or she reaches retirement age.  If you quit 
or are discharged, you may be entitled to receive a benefit beginning when you reach retirement 
age.  This right to a deferred benefit is called “vesting.”  This benefit can never be taken away from 
you. 
 
If you quit or are discharged before your Normal Retirement Age, whether or not you have a vested 
benefit will depend upon whether or not you have five (5) years of Vesting Service.  If you leave 
the employ of the Diocese before you have five (5) years of Vesting Service, you will be 0% vested 
and will not be entitled to receive a benefit from the Plan.  If you have five (5) or more years of 
Vesting Service, you will receive, as a benefit, your “Accrued Benefit” calculated as of the date 
you quit or were discharged.  This benefit will be paid beginning on the first day of the month 
coinciding with or following your Normal Retirement Date. (See the subsection called “What Is 
Vesting Service?”)   
 
Your “Accrued Benefit” is the benefit you have earned up to the time you leave the Diocese.  It 
will be based on your Final Average Compensation and your years of Benefit Service as of the date 
you leave. 
 
The vesting rules changed on January 1, 1989.  Participants who quit or were discharged before 
January 1, 1989, will be entitled to the benefit, if any, earned to the date they terminated 
employment based upon the terms of the Plan in effect on that date. 
 
If, at the time you leave the Diocese you have completed 10 years of Vesting Service but you have 
not attained age 55, then when you reach age 55, you may apply for and begin receiving your 
vested Accrued Benefit as an early retirement benefit just like an active Participant who qualifies 
for Early Retirement. (See the subsection called “Or You Could Retire Early.”) 
 
 
 HOW SERVICE IS COUNTED 
 
What Counts As An Hour Of Service?   
 
In general, you will receive credit for any Hour of Service for which you are paid or for which you 
are entitled to be paid - whether or not you are at work.  For example, paid holiday time or paid 
vacation time counts as Hours of Service.  Also counted are regularly scheduled working hours 
during a leave of absence approved by the Diocese or during a military leave if you have 
reemployment rights. 
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What Counts As a Year Of Service? 
 
Effective January 1, 2006, you must have at least 780 Hours of Service in a Plan Year (January 1 to 
December 31) to be credited with one Year of Service.  You will be credited with a Year of Service 
even if you do not work the entire 12-month period as long as you have at least 780 Hours of 
Service. Prior to January 1, 2006, a Year of Service was credited if you had 20 or more  Days of 
Service. 
 
What Is Benefit Service? 
 
Benefit Service is used to determine your benefit under the Plan.  (See the section called 
“WHAT THE PLAN PAYS”.)  Benefit Service is measured in Plan Years (currently the Plan 
Year is each January 1 to December 31).  Before January 1, 1981, you were credited with a year 
of Benefit Service for each Plan Year in which you were credited with at least one Hour of 
Service after you attained age 21.  This number could not exceed 15 years of Benefit Service.  
Generally, on and after January 1, 1981, but before January 1, 1986, you were credited with a 
year of Benefit Service for each Plan Year in which you were credited with at least one Hour of 
Service after you attained age 21. On and after January 1, 1986, but before January 1, 2006, you 
were credited with a year of Benefit Service for each Plan Year after you became a participant in 
the Plan and in which you were credited with at least 20 Days of Service. Effective January 1, 
2006, a year of Benefit Service is credited for each Plan Year after you become a participant in the 
Plan during which you have at least 780 Hours of Service. (See the subsection called “Benefit 
Service.”) 
 
Effective January 1, 2006, there will be a special transition rule for employees who were hired prior 
to January 1, 2006, but did not have 5 years of Benefit Service as of December 31, 2005, that will 
provide for continued crediting of Benefit Service for each Plan Year in which you have at least 20 
Days of Service (even if you do not have 780 Hours of Service) until you are credited with 5 Years 
of Benefit Service. Thereafter, the 780 Hours of Service requirement would apply. 
 
What is Vesting Service? 
 
Vesting Service is used to determine whether you have ownership rights in your Accrued Benefit 
under the Plan.  (See the section called “WHAT THE PLAN PAYS”.)   It is also used to 
determine if you are eligible for Early Retirement.  (See the section called “WHEN CAN YOU 
RETIRE?”)  Vesting Service is measured in Plan Years from your date of hire.   Prior to 
January 1, 1986, you were credited with a year of Vesting Service for each Plan Year during 
which you were credited with at least one Hour of Service.  On and after January 1, 1986, but 
before January 1, 2006, you were credited with a year of Vesting Service for each Plan Year 
during which you were credited with at least 20 Days of Service. Effective January 1, 2006, a 
year of Vesting Service is credited for each Plan Year after you become a participant in the Plan 
during which you have at least 780 Hours of Service. For example: If you were hired on April 24, 
2006 and you were credited with at least 780 Hours of Service from April 24, 2006 to December 



 

 
 
 12 
 
Diocese of Charlotte  1/1/06

31, 2006, you would be credited with one year of Vesting Service for the Plan Year beginning 
January 1, 2006 and ending December 31, 2006. Each subsequent Plan Year in which you are 
credited with at least 780 Hours of Service will count as a year of Vesting Service. 
 
Effective January 1, 2006, there will be a special transition rule for employees who were hired prior 
to January 1, 2006, but did not have 5 years of Vesting Service as of December 31, 2005, that will 
provide for continued crediting of Vesting Service for each Plan Year in which you have at least 20 
Days of Service (even if you do not have 780 Hours of Service) until you are credited with 5 Years 
of Vesting Service. Thereafter, the 780 Hours of Service requirement would apply. 
 
Less Than 780 Hours of Service Equals One Break In Service 
 
Effective January 1, 2006, you will have a Break in Service if you are credited with less than 780 
Hours of Service in a Plan Year.  Breaks in Service are important if you ever quit and then are 
rehired. Prior to January 1, 1986, if you failed to complete at least one Hour of Service during a 
Plan Year, you would have had a Break in Service. On and after January 1, 1986, but before 
January 1, 2006, if you failed to complete at least 20 Days of Service during a Plan Year, you 
would have had a Break in Service. 
 
However, if you are continuing to be credited with service after January 1, 2006 for any purpose 
under the transition rule that bases service credit on 20 Days of Service (rather than 780 Hours of 
Service), you will have a Break in Service only if you fail to complete at least 20 Days of Service 
during a Plan Year. This rule will apply until you are subject to the 780 Hour of Service rule for 
service crediting, after which time you will have a Break in Service if you fail to complete at least 
780 Hours of Service during a Plan Year. 
 
If You Are Rehired, Your Prior Service May Count 
 
Years of Service after you are rehired will, of course, be counted in determining benefits, as well as 
for vesting and eligibility for Early Retirement.  Years of Service before your Break in Service 
(which is called “Broken Service”) may also be counted. 
 
In general, your “Broken Service” will be counted: 
 
 1. If you had a vested benefit (see the section called “WHAT DOES VESTING 

MEAN?”), when your Break in Service occurred, or 
 
 2. If your number of Breaks in Service is less than five (5). 
 
These rules are complicated.  If you have worked for the Diocese before and you think this earlier 
work time should be counted in your Years of Service with the Plan, contact the Human Resources 
Department. 
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When You Become A Participant Again If Rehired 
 
If you leave the Diocese and are rehired following a Break in Service, you become a Participant 
again immediately on the day you are rehired, provided your service before the Break in Service 
(your Broken Service) is counted. 
 
If your Broken Service is not counted, you will be treated as a new Employee, and you will become 
a Participant again when you meet the eligibility requirements. 
 
 
 DO YOU NEED TO APPLY FOR YOUR BENEFITS? 
 
The Human Resources Department is responsible for seeing that a Participant or his Beneficiary 
receives the benefits to which he or she is entitled.  When you reach your Normal Retirement Date, 
if you die before retirement, or if you leave the Diocese for other reasons, the Human Resources 
Department will treat this as a claim and decide if you are entitled to a benefit and, if so, how 
much.  If you wish to retire early, you should contact the Human Resources Department.  The 
Human Resources Department will provide you with information about what you would receive if 
you did retire early and will give you time to make a decision. 
 
Our Plan has a claims review procedure which protects your rights and the rights of your 
Beneficiaries.  If you feel you are entitled to benefits under the Plan which you are not receiving, 
you may file a written claim with the Diocese or the Human Resources Department. If the Human 
Resources Department denies your claim in whole or in part, it will notify you in writing.  This 
notice will tell you why the claim was denied and which of the Plan terms apply.  It will also 
explain your right to have a review of this decision and what has to be done to request it. You or 
your representative may examine any documents relating to your claim and submit any comments 
in writing to the Human Resources Department.  In addition, you may request a hearing.  You will 
be provided with a full and fair review of the decision and will be notified in writing of the results 
of that review. 
 
 

QUALIFIED DOMESTIC RELATIONS ORDER (QDRO)  
 
This Plan is required by law to obey state court domestic relations orders, such as divorce 
decrees, that require a portion of your benefits to be paid to a spouse, former spouse, child, or 
dependent.  If such an order is found to be a “Qualified Domestic Relations Order” or “QDRO,” 
Plan distributions will be made according to the Order.  
 
If you are eligible for early retirement, a QDRO may authorize payment of benefits to an 
alternate payee while you are still working.  You should understand that the Plan Administrator 
has no discretion in these matters.  The Plan Administrator must obey the QDRO and you will be 
notified if the Plan receives such an order.  You may also request from the Retirement 
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Committee a copy of the procedures governing qualified domestic relations order (QDRO) 
determinations. 
 
 

TOP HEAVY RULES 
 
The Internal Revenue Service has established a set of rules to determine whether or not a plan is 
top-heavy. A Plan is considered top-heavy when a certain percentage of the value of the cumulative 
Accrued Benefits has accumulated to officers, owners, highly paid employees or substantial 
stockholders.  If this Plan is found to be top-heavy, certain employees will be guaranteed a 
minimum Accrued Benefit for the Plan Years during which the Plan is determined to be top-heavy. 
 
If this Plan becomes top-heavy, you will receive a supplement to this Summary Plan Description to 
explain these rules in more detail. 
 
 
 YOU DO NOT PAY TAXES UNTIL RETIREMENT 
 
Our Plan has been “qualified” with the Internal Revenue Service.  This means that the IRS has 
looked over the Plan and issued a ruling saying that it complies with the applicable federal tax laws 
and regulations, including those that require that a plan be fair to all Employees.   
 
Having a qualified plan is a big advantage to you as a Participant.  Under the current tax laws, the 
benefit to which you are entitled under the Plan is not taxed until you actually retire and start 
receiving payments. 
 
 
 ADDITIONAL INFORMATION IS AVAILABLE 
 
We want you to understand how the Plan works.  We have tried in this booklet to describe the Plan 
in easy-to-understand terms and to do it as accurately as possible.  However, there is a legal 
document which describes the Plan in complete detail. The legal document takes precedence over 
this booklet. 
 
You may examine copies of the legal documents during normal business hours in the Human 
Resources Department.  You may obtain a copy of any of these documents by writing to the 
Human Resources Department.  A reasonable charge may be made for these copies.  The Human 
Resources Department will make every effort to provide any requested documents to you as soon 
after your request as possible.  If for some reason beyond its control this material cannot be 
provided within 60 days of your request, the Human Resources Department will let you know 
when you can expect to receive it. 
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You may obtain a statement from the Human Resources Department telling you whether the 
benefit you have earned is vested (that is, the benefit cannot be taken away from you if you quit or 
are discharged).  If your benefit is not vested yet, the statement will tell you the date on which your 
benefit will be vested.  You should request this statement in writing; but you cannot make more 
than one request during a year. 
 
 
 WHAT ELSE YOU NEED TO KNOW 
 
Can You Lose Any Of Your Benefit? 
 
The Diocese puts money into the Plan solely to provide benefits for the Participants and their 
Beneficiaries. You should know, however, that there are ways in which you can lose part or all of 
the benefit you have earned. 
 
 1. You may lose your benefit if you leave the Diocese before you are vested. 
 
 2. You may lose your benefit if the Human Resources Department is unable to locate you 

when it comes time to make payments to you.  So it is very important that you or your 
Beneficiary let the Human Resources Department know your up-to-date mailing 
address. 

 
 3. You may lose that part of your Accrued Benefit which is not covered by Plan assets if 

the Plan is discontinued and Plan assets are not sufficient to cover all Accrued Benefits. 
 
Your Benefit Cannot Be Assigned 
 
You may not assign your benefit to the Diocese or to any person or business to pay or secure a 
debt.  In addition, your benefit cannot be paid to any person other than you, or, in the event of your 
death, your Beneficiary.  There is one exception to this rule.  The Plan will make payments to your 
spouse, former spouse, children, or other person if ordered to do so by a court in connection with a 
domestic relations issue (for example, divorce, or spousal or child support). 
 
The Future Of The Retirement Plan 
 
Every effort has been made by the Diocese to design a Plan that can be continued indefinitely.  
However, to protect you and the Diocese against unforeseen circumstances, the Diocese reserves 
the right to modify or discontinue the Plan at any time.  In the unlikely event it should become 
necessary to terminate the Plan, the benefits which you have earned under the Plan will become 
100% vested. The Plan assets will be used to provide the earned benefits for Participants, Retirees, 
terminated vested Participants and Beneficiaries.  Any excess assets, after paying for all 
Participants', Beneficiaries', and Retirees' benefits, will be returned to the Diocese. 
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DIOCESE OF CHARLOTTE RETIREMENT PROGRAM FOR LAY EMPLOYEES 
 

BENEFICIARY DESIGNATION FORM 
 

 
 
Participant’s Name _________________________________ Soc. Sec. No. __________________________ 
 
Location _________________________________________ 
 

NOTE:  It is important that everyone fill out a designation form. 
Please return to Diocesan Human Resources Office. 

 
PRIMARY BENEFICIARY (IES) 

ENTER NAME(S), RELATIONSHIP(S) AND ADDRESS(ES) 
 

    ____________________________________________________________________________________ 
 
    ____________________________________________________________________________________ 
 
    ____________________________________________________________________________________ 
 
 
 

SECONDARY BENEFICIARY(IES) 
ENTER NAME(S), RELATIONSHIP() AND ADDRESS(ES) 

 
    ____________________________________________________________________________________ 
 
    ____________________________________________________________________________________ 
 
    ____________________________________________________________________________________ 
 
 
 
 
I reserve the right to change at any time the designation above by written notice.  The change shall be effective 
on the date such written notice is received and acknowledged by the Committee. 
 
Payment of any amount becoming due by reason of my death shall be made to my primary beneficiary (or 
equally to my beneficiaries if more than one) who survives me and is living on the date payment becomes due; 
or, if my primary beneficiary does not survive me, my secondary beneficiary (or equally to my beneficiaries if 
more than one) who survives me and is living on the date payment becomes due.  I understand that if my 
primary and secondary beneficiaries do not survive me any benefits due in the event of my death will be paid to 
my estate. 
 
____________________________ ________________________________________________________ 
  Date      Participant’s Signature 
 

 
 

RECEIPT OF FORM BY COMMITTEE 
 

Receipt of this form is acknowledged this __________ day of ___________________________, ____________ 
 
_________________________________________________ 

Committee Member’s Signature   
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